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Do you face a continuing battle when managing the retention and disposal of documents in your
organisation? Few who are responsible for records management do not face resistance from employees who
often see this vital process as an unnecessary, low level, administrative burden linked to archiving and filing.
Ark Group's new report Records Retention and Disposal is a practical guide to implementing best-practice in
this complex area. The report begins by clearly defining the importance of an organisation-wide records
retention strategy and goes on to further assist you in: Building the business case to gain senior management
buy in; Understanding the different approaches available to you when applying retention; Examining the
available tools; Researching and integrating accurate retention rules based on the relevant legislation and
regulations; Marrying the legal and compliance requirements with those of the business; Developing,
implementing and maintaining a detailed retention schedule to cater for each part of the business;
Establishing ownership and responsibilities for different parts of the process; Establishing best practice
retention for records that do not have a governing retention period; and Understanding the impact of new and
emerging technology on your records retention strategy. Taking into account UK and international
legislation and sector specific regulations Records Retention and Disposal is written to help you establish a
strategy suitable for your organisation and one which can become an integral part of every business process.
The report also includes: Example retention schedules; A sample list of UK and international legislation; and
A bibliography of resources to access accurate information on citations. Separating fact from rumour, the
report will help you add value, aid compliance and reduce risk.
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From reader reviews:

John Loya:

Why don't make it to be your habit? Right now, try to ready your time to do the important behave, like
looking for your favorite e-book and reading a publication. Beside you can solve your trouble; you can add
your knowledge by the publication entitled Managing Records Retention and Disposal. Try to make book
Managing Records Retention and Disposal as your friend. It means that it can being your friend when you
experience alone and beside that course make you smarter than ever. Yeah, it is very fortuned for you
personally. The book makes you considerably more confidence because you can know everything by the
book. So , we need to make new experience in addition to knowledge with this book.

Oliver Crites:

Spent a free time and energy to be fun activity to try and do! A lot of people spent their free time with their
family, or their friends. Usually they doing activity like watching television, about to beach, or picnic from
the park. They actually doing same every week. Do you feel it? Do you want to something different to fill
your personal free time/ holiday? Can be reading a book can be option to fill your totally free time/ holiday.
The first thing that you will ask may be what kinds of publication that you should read. If you want to
consider look for book, may be the publication untitled Managing Records Retention and Disposal can be
great book to read. May be it can be best activity to you.

Jerry Thomas:

Do you have something that you want such as book? The guide lovers usually prefer to choose book like
comic, short story and the biggest you are novel. Now, why not seeking Managing Records Retention and
Disposal that give your pleasure preference will be satisfied by simply reading this book. Reading practice
all over the world can be said as the means for people to know world better then how they react to the world.
It can't be mentioned constantly that reading routine only for the geeky person but for all of you who wants
to become success person. So , for every you who want to start examining as your good habit, you can pick
Managing Records Retention and Disposal become your starter.

Lola Kelly:

In this age globalization it is important to someone to receive information. The information will make
professionals understand the condition of the world. The fitness of the world makes the information easier to
share. You can find a lot of referrals to get information example: internet, magazine, book, and soon. You
can view that now, a lot of publisher in which print many kinds of book. Often the book that recommended
for you is Managing Records Retention and Disposal this reserve consist a lot of the information in the
condition of this world now. This specific book was represented so why is the world has grown up. The
vocabulary styles that writer value to explain it is easy to understand. The actual writer made some
investigation when he makes this book. That is why this book suited all of you.
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